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Sample Thanks, But No Thanks Letter
Dear________

Thank you for visiting us at ____________________ We very much enjoyed talking with you with regards to career opportunities here at _________________. We have reviewed our initial screenings that we had at ________ and unfortunately do not have a position to offer you at this time.

We wish you the very best in your pursuit of an opportunity whether it be an internship or a full- time career opportunity. 

I wish you the very best of success in every aspect of your future endeavors.

Best Regards,

_____________
