Date

Name

Address

City, ST, ZIP Code

Via certified Letter

Re: FINAL NOTICE.  Overdue Invoice #_______ in the amount of _________

In reference to our letters dated ________ and __________

We believe you have been given more than ample time and notices regarding your now seriously overdue debt of $_____________ with us.

We have instructed our offices to stop all services to your company effective ___________ until this account is brought current.

Your immediate attention is sought to this urgent matter.

Please be advised that this is our final notice to you. 

After __________________ it is our normal policy to pass-on seriously delinquently accounts to a third party collection agency or our legal counsel. This could further jeopardize your credit rating in the industry.

We trust that this will not be necessary

Once again this is our Final Notice.

Yours truly,
Name and Title

Cc: Legal Department 
