Intro Letter Sample

LOGO

Date

Name

Company

Address

Dear (first name) 

Thank you again for choosing ________ as your landscape maintenance service provider. We are very honored that you chose our company and look forward to being your service provider of choice for many years to come.

As agreed, our start date will be (Date, Month) 

For your info please note the following contacts for this account:

Branch Manager:  (name, e-mail and cell number)

Account Manager: 

Owner or President: 

Service Order Requests: 

Emergency After Hour Service: 

Our goal is to simply make your job easier and give you the peace of mind that you now have a partner that knows and anticipates your needs, a partner who cares about the landscape environment as much as you do. We look forward to meeting with you on the job site to build a proactive game plan that will exceed your expectations.

Again, thank you for choosing our organization.

Best Regards,

________________________________

